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Manual-Workshop Access Application 

and Reservation  

1. Log in My WKU at https://www.wku.edu.cn/ 

2. Go to college website at https://design.wku.edu.cn/en/mgc-workshop ,find the link 

of Workshop Access Application.

 
3. Get Workshop access permission through ONCE. Find “Service Center-Laboratory 

Center-Laboratory Access Application” and click apply.

 

4. Fill the form and select the workshop that you applying for. 

https://www.wku.edu.cn/
https://design.wku.edu.cn/en/mgc-workshop


 

 

5. For student: submit ①-③; For faculty and staff: submit ① and ④.  

*For safety quiz please go to http://192.168.51.11:8008/login, complete the 

corresponding safety test, achieve a score of 90 or above, and upload a screenshot 

of your result. Username: Student ID or Faculty/Staff ID，Default Password: 123456

http://192.168.51.11:8008/login


 
6. Once your access application has been approved, please present your approval 

record to the workshop manager, who will then enter your WKU email address into 

the resource booking system.  

7. Please make a reservation through the resource booking platform 24 hours in 

advance before each use.  

8. Log in My WKU at https://www.wku.edu.cn/, find Resource booking 

https://www.wku.edu.cn/


 

9. Go to MGC Workshops, chose the workshop and apply. 

 

 



 
10. FIC will review the applications and notice email will back to you when it’s approved.  

*Please apply 24 hours ahead. 

  



Manual-Laboratory Safety Quiz 

1. https://design.wku.edu.cn/en/mgc-workshop 

 

3.Login Experimental Teaching Management Platform.  

Username: Student ID or Faculty/Staff ID，Default Password: 123456  

 

4.Choose GHKH Workshop General Pre-entry Quiz- Exam or other corresponding 

safety test. 

https://design.wku.edu.cn/en/mgc-workshop


 

5. Finish the Quiz 

 

6.Screen shoot the passed final score with a passing score of 90 or above (inclusive). 



 

7.Upload the screen shot of the final passed score record to the ONCE system, and 

submit.  

 


