
Manual - Workshop Access Application and Reservation  

1. Log in My WKU at https://www.wku.edu.cn/,Get Workshop access permission 

through ONCE. Find “Service Center-Laboratory Center-Laboratory Access 

Application” and click apply

 

 

2. Fill the form and select the workshop that you applying for. 

 

https://www.wku.edu.cn/


 

3. For student: submit 1-3; For faculty and staff: submit 1 and 4.

 
4. Once your application has been completed approved. Your account will be effect 

for workshop resource booking. 

5. Log in My WKU at https://www.wku.edu.cn/, find Resource booking 

https://www.wku.edu.cn/


 

6.  Go to MGC Workshops, chose the workshop and apply. FIC will review the 

applications and notice email will back to you when it’s approved.  

*Please apply 24 hours ahead. 
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